T'ATIOY «Ak0OynakcKHil OJTHTEXHHYECKHH TEXHUKYM»

YTBEPXIAIO
op "ATIOY «AkOynakckuii

XHUYECKUH TEXHUKYM»
®.1.MacTtse
s Ne 01/03-1 50 31.08.2016 1.

IHonoxenue

00 nHpOpMALHOHHO-OMOIHOTEYHOM LIEHTPe
I'AIIOY «AkOyaakcKHH NOJMHTEXHHYECKHH TEXHHKYM».

I. O0mue nosoxeHust
1.1.HopmanimoHHO-OMOIHOTEUHBIN LIEHTP co3naeTcs Ha O6a3e Oubnmuorexku I'ATIOY
«AKOynakCKuil MOMUTEXHUYECKUH TEXHUKYM» KaK CTPYKTYpPHOE IOApa3lejeHHe C
GbyHKUMAME cOopa, aHaIUTUKO-CUHTETHYECKOW NepepaboTKu M pacHpOCTpaHEHUS
MHGOpMaIuH.

1.2. Craryc "HndopmaunorHHO-Oubnuoreunsiit ueHTp" (6€3 mpaB IOPHUAUYECKOTO
JuIa) IpuUcBauMBaeTcs OuOnHMOTEKe MIPUKA30M mapektopa ['AOY CIIO
«AKOynaKkcKuil TEXHUKYM.

1.3. B cBoeit nesrensHoctd MHbDOpManuoHHO-0lOauoTeuHbl 1eHTp (mamee KMBII)
pykoBozacTByeTcss Ykazamu Ilpesmpenta Poccum, 3akomamm "OOG oOpasoBanuu B
Poccuiickoii ®epepauuu”, "O Oubmuoreynom pene", "OO6 wunbopmanuy,
vH(OpPMATH3ALIMHA U 3alIUTe HHPOPMaUK", HOPMATUBHBIMU M PEITIAMEHTHPYIOIUMH
nokyMeHTamMu MuHucteperBa obpa3zoBanus OpeHOyprckoit obnactd, YcraBoM H
[IpaBuiaMu BHYTpPEHHEro TPYAOBOrO pacmopsiaka TexHukyma u I[lonoxenuem o0
%1308

II. OcnoBubie 3agaun UBI]
2.1. Opranuzanus gocTymna K “HQOpMaluH.
2.2. OOecneyenue  y4eOHO-BOCIHTATEIBHOTO  Ipolecca  y4eOHBIMH  H
BCIIOMOTATENEHBIME JOKYMEHTaMH H MH(QOPMAIMOHHOH MPOIyKIHeH.
2.3. Cozmanme B 00weoOpa3oBaTeNbHOM  YYIPEKISHHH  HHPOPMAaIMOHHO-
O6ubnmoTe4HOM cpensl Kak cdepbl BoCIUTaHHS M 00pa3oBaHMS CO ClELMATbHBIMH
OuOIMOTEYHBIMHE U UH(DOPMALIMOHHBIMH CPEACTBAMH.
2.4. @opmupoBaHHe HH(DOPMALMOHHOIO  MHPOBO33DEHUsS  IIKOJBHUKOB H
MPOJBHKEHNE 3HAHUH U YMEHUN 10 HHGOPMAIlHOHHOMY caMo0o0ecTedyeH 0 y1eOHOoH,
npodeccuoHaNbHON U HHOM NMO3HABATEIBHOMN NEATEIEHOCTH.
2.5. @opMupoBaHHWEe TONUTUKM WHGOPMAIMOHHO-OMOIMOTEYHOrO obecneueHus
0011e00pa3z0BaTENIEHOTO YUPEKICHUSI.



ITI. ®ynxuuu UBIL
3.1. ®opmupyer uHpOpManMoHHBIE M OubaMoTeuHO-OMOMMOrpaduieckue pecypce
TEeXHUKyMa KakK e[iuHbIH cCripaBoYHO-UHGOPMALIMOHHEI! HOHA.
3.1.1. Kommnekryer enunbii ¢oux WBL] y4eOHBIMH, HAYYHO-MOIMYJISPHBIMH,
Hay4YHBIMHU, XYJO)KECTBEHHBIMH [OKYMEHTaMH JJs Y4YalluXCs M IIeHaroroB Ha
TPaAWLAOHHBIX M HETPaAUIMOHHBIX HOCUTENSIX UH(OpMaIUH.
3.1.2. Tlononuser GoHABI 32 CYET ABTOMATU3UPOBAaHHBIX HHPOPMAIIMOHHBIX PECYPCOB
cetu MHTepHeT, 6a3 1 6aHKOB JaHHBIX APYTUX YUPEKIACHUN U OpraHU3aLHii.
3.1.3. ®opmupyer (GOHA IOKYMEHTOB, co3maBaeMbiXx B OV (mamok-Hakomuresei
JOKYMEHTOB U MX Konui, ImyOnukauuii ¥ paboT mejaroroB TeXHUKyMa, JIy4YIIUX
Hay4HBIX paboT u pedepaToB yyanmmxcs).
3.1.4. Opranmsyer enuublii (OHA KaK COBOKYIHOCTH ()OHJOB KHHUI'OXPaHEHMS,
otraenoB MBI, yaeOHbIX kaOuHeToB U Apyrux noapasaeneHuit OV.
3.1.5. YmpaBnser eguHbiM (OHAOM C LENBI0 ONTHMH3ALMH O0BEMa, COCTABA H
3(GeKTUBHOCTH ero UCIIOIb30BaAHHSI.
3.2. Coznaer nH(bOPMaLMOHHYIO U O6MOIMOTEUHO-0ubIHorpaduecKy o NPOAYKIHUIO B
LeNIsX yI0BIEeTBOPEHUS HH(MOPMaLMOHHEIX ToTpebHocTel OVY.
3.2.1. OcymecTBiseT aHAIUTHKO-CHHTETUYECKYIO TepepaboTKy MHGOpMalKH.
3.2.2. Opranusyer ¥ BejeT cnpaBoyHO-OuOnuorpadpudeckuii anmapat (CBA) UBIL,
BKJIIOYAIOIIMKA  TpaAWLIHMOHHBIE  KaTadord (andaBUTHBIHA, CHCTEMATHYECKHA),
KapTOTeKH (CHCTEMaTH4YeCKyl0 KapTOTeKy CTaTeid, TeMaTU4YecKHe KapTOTEeKH),
3NIEKTPOHHBIH KaTanor, 6a3sl ¥ 6aHK! JaHHBIX 110 npodmmo OY.
3.2.3. Pa3pabatriBaeT pexomeHnaTenbHble Oubmuorpaduyueckue mnocobusi (CIMCKHY,
0030pHI, yKasaTenu u T.11.), Oubnuorpaduueckue 0030pEL.
3.2.4. Opranu3syeT BbICTaBKH, OOPMIISIET CTEH/IbI, IUIAKaThl U T. M. i obecneueHus
uH(pOpMHpOBaHUA MOIB30BaTeNei o pecypcax UBLL.
3.3. OcymecrBiser  MHpOpMauuOHHOe, OuOMMOTEYHOE W CIIPaBOYHO-
bubnuorpaduyueckoe obciIyxuBaHUE BeeX KaTeropuii mons3osareneii OY.
3.3.1. Opranusyer nesTeNbHOCTh Aa00HEMEHTa, YATAJIBHOTO 3ajia, CEKTOPOB U OTJEJIOB
Mexoubnunoreuynoro abonementa (MbA).
3.3.2. ®opmupyeT penepTyap TPaJULMOHHBIX M HETPaJULMOHHBEIX (B TOM YHCIe
MJIaTHBIX) HHGOPMaIMOHHO-OUOIHOTEYHBIX YCIIYT.
3.3.3. OkaspIBaeT NOAAEPKKY (KOHCYIBTAaTUBHYIO, IPAKTUYECKYIO, HHAUBUIYAIBHYIO,
rpyNIoByo0, MaccoByto) nonb3oBarensMm WUBL] B pemenuu unopManuOHHBIX 331y,
BO3HUKAOIIUX B Tmpomecce ux Yy4eOHOH, mnpodeccHOHANBHOW U JOCYroBOU
e TEeTbHOCTH.
3.3.4. Hcnone3yer TeleKOMMYHHKAIIMOHHbIE TEXHOJIOTMH B pEIIeHUU 3aaad
OubnuoTeuHO NONepKKU y4eOHOH [eATeNbHOCTH M OpraHu3alMM JocTyna K
uHbOpMaLuH.
3.4. O6y4aeT TeXHOIOTHAM HH(POPMALHOHHOTO CaMOOOCITyKUBaHHS



3.4.1. BctpauBaer B mnponecc HHPOPMANMOHHO-OMOIMOTEYHOrO OOCITYKUBaHUS
3JIeMEHTHl 00ywarolero xapakrepa (MHAMBHIyalbHble U I'PYIIIOBbIE KOHCYJIbTAIMH,
MPaKTHYECKUE COBETHI, I0Ka3 TEXHOJIIOTMYECKUX acleKToB paboThl ¢ uHGoOpManuei).
3.4.2. Opranusyer MaccoBble MEpONPHUATHS, OPUEHTHPOBaHHbIE HAa (OPMHPOBaHUE
WH(GOPMALIMOHHOM KYJIBTYPhI LIKOJIBHUKOB.

3.4.3. TlognepxuBaeT HESATENbHOCTh IMEJaroroB M ydalluxcs B 0OJIaCTH CO3JaHHS
UH(POPMAIMOHHBIX MPOAYKTOB (IOKyMeHTOB, 6a3 naHHbIX, Web-cTpanum u T.11.).
3.4.4. Ilpu Hanuuuy B y4eOHBIX IJIaHaX M MpOrpaMMax COOTBETCTBYIOIIMX IpeAMeETa,
dakynpTaTHBa, TEM, 3aHATHH KypuUpyeT IpenoaaBaTenei, sBusercs O6azoi mms
NPOBEIEHUS NPAKTUYECKUX 3aHITHI.

3.5. ®@opmupyer mNOIUTUKY . B obnactu HHPOPMALMOHHO-OMOIHOTEYHOIO
obcnyxuBanus OY

3.5.1. PazpabarsiBaeT TeKylue W nepcreKkTuBHbIe miuaHbl pabotel MBL] u pa3BuTus
cucTeMsl HHGOPMaLMOHHO-O0UbIMoTeyHOTO 00CTy)UBaHusa OY.

3.5.2. Ucnone3yeT pacnpeneneHHyo uHbopmanuonHyto cpeny OV u ocymecTsiser
B3aUMOJICHICTBUE CO BCEMH CTpPYKTYpHBIMH mnoapasgeineHusmu OV, npyrumu
YUPESXKICHUSIMHA U OpraHu3alisIMU, IMEIOIIMMH HH()OPMallMOHHEIE PECYPCHI.

3.5.3. TOTOBHT MHpemIOKEHHUS B LENAX pasrpaHWdeHus, AuddepeHIHannn CTeNeHN
ydacTus B eIuWHOM TIporiecce uHGopmaroHHoro obecnedenus WBL] u apyrux
nojpasfeneHuii u cenranuctos OY.

3.5.4. Tlpennaraer M OCYILECTBIAET IIPOEKTHI, CIHOCOOCTBYIOIIHE CTAHOBJICHHIO
HHGOPMAIIMOHHOTO MUPOBO33PEHHU COBPEMEHHBIX MeJaroroB U IIKOJIbHUKOB.

IV. IIpaBa noas3oBartenei UBI]
4.1. Ilpaso, nocryna B MBI uMeroT Bece 1M0Ib30BaTENH.
4.2. Tlopsnok poctyma K HMH(OPMAlMOHHBIM pecypcaM OTAENbHBIX KaTeropui
TnoNb30Bareneii, He SABISIOMMXCS ydamumuca U cotpyaHukamu OV, ompenensercs
IIpaBunamu nons3osanus MBI,
4.3. Ilons3oBaTenu UMEIOT NIPaBo OECIUIATHO MOTyYaTh:
» uHpopManuro 0 Hanuyuy B MBI KOHKpEeTHOro 10KyMEHTa;
e CBelleHMS O cocTaBe HMH(popManMoHHBIX pecypcoB MBIl uepes cucremy
KaTaJoroB U Apyrue GopMbl HHOOPMUPOBAHHUS;
¢ KOHCYJBTAlIMOHHYIO IOMOIIB B IIOMCKE ¥ BEIOOPE HCTOYHMKOB HH(OPMAalIHH;
» moboi#t gokymeHT u3 GonnoB VMBIl Bo BpeMeHHOE NOJIB30BaHUs Ha YCIIOBHIX,
onpezneneHHpIx [IpaBunamu nons3oanus MBI,

V. OtBeTcTBeHHOCTH NoJib3oBaTeJieii UBI]
5.1. ITone3oBarenu 06s3anbl cobmoaars [Ipauna nonszoBanus MBI,
5.2. Tlone3oBarenu, HapywmBmuue [IpaBuna monszoBanus MBI u npuuyusuBIIME
yiep0, KOMIIEHCUPYIOT €ro B pa3Mepe, YCTaHOBJIeHHOM [IpaBunaMu Monb30BaHMS
UBL], a Takke HECYT HHYI OTBETCTBEHHOCTh B ClydasX, IpPEAyCMOTPEHHBIX
[TpaBunamu nons3oBanus VMBI u neficTByromyM 3aKOHOIaTEIECTBOM.



VI. O6si3annoctu UBI

6.1. B ob6s3annocTu UBL] Bx0oauT:

cO0II0IaTh TOCY AAPCTBEHHbIE OMOIMOTeYHbIe CTaHAPTHI U HOPMATHBEI,
obcay)XuBaTh  NOJb30BaTeNlek B COOTBETCTBHM C  JeHCTBYIOMHM
3akoHoAarenscTBOM, [lonoxenuem u [IpaBunamu nons3osanus VBL];

OTpaXkaTh B CBOEH HNEATENBHOCTH CJIOXKHBIIEeCS B 00IIECTBE HAEOJOTHYECKOE U
NOJUTHYECKOe MHOTroOOpasue;

He JIONycKaTh rocy/1apCTBEeHHOM WJIM WHOW LIeH3yphl, OTPaHHYHBAIOLIEH IpaBa
noyb3oBarteneil Ha CBOOOAHBIN JOCTYN K HHGOPMALMOHHBIM pecypcam;

He MCIIONIb30BaTh CBEACHUS O MOJB30BATENSIX W WX YHTATEIBCKHX 3alpocax,
KpoMe CIlydaeB, KOTJa THU CBEJEeHHs MCIIONB3YIOTCS IS HAay4HBIX Leled H
opraHu3alnuu 6u6IMOTeYHO-UHOOPMALIMOHHOTO 00CITY KUBAHUS;

6.2. WDbIl oruuteiBaeTcs mnepen aIMHUHUCTpAalMeld TEXHHKyMa M OpraHaMH
rOCy/JapCTBEHHOM CTaTUCTUKH B TMOpPSAAKe, MPEAYyCMOTPEHHOM ACHCTBYIOLIUM
3aKOHOJIaTeIbCTBOM H y4YpeauTelbHbIMU JoKyMeHTamu VIBLI.

VILI. Ilpasa UBI]

7.1. BL] umeeT npaBo:

CaMOCTOSITENIFHO OIpeNeNsaTh COIepXKaHHe M KOHKpeTHBIE (OpPMBI CBOeH
IEATENbHOCTA B COOTBETCTBUM C 3afavamMy ¥ (GYHKIMSMH, ONpeneeHHBIMU
ITonoxenuem 06 UBLI;

CaMOCTOSATEILHO OTpeNeNsiTh  WCTOYHMKM  KOMIUIEKTOBAaHMS  CBOMX
MH()OPMALIMOHHBIX PECYpPCOB;

U3bIMaTh W PEAIU30BLIBATh JOKYMEHTH U3 CBOUX ()OHIIOB B COOTBETCTBHH C
MOPSIIKOM HMCKIIIOYEHHSI [OKYMEHTOB, COIJIaCOBAaHHBIM C YupenuTenem, H
NEeHCTBYIOLINM 3aKOHOAATEIECTBOM;

onpenensaTs B cootBercTBUM ¢ [IpaBunamu nons3oBanus UBL] Buas! u pazmepsl
KOMIIeHcalluu yuiep0a, HaHeceHHOro noJib3oBarensmu Wbl

onpenenaTh CyMMy 3ajora, B CiydasX, oOIpeAeNeHHbX [IpaBunamu
nons3oBanus b1

pacnopsbkaTecs npeaHazHadeHHbME UBL] OromxeTHbiMU M iomyyeHHBIME MIBL]
OT IUTAaTHBIX YCIIYT aCCUTHOBaHUSIMHU;

NaBaTh NMPEJI0KEeHUs 110 COBEPIIEHCTBOBAHMIO OIIATHI TPy, B T.4Y. HaA0aBOK,
JOIUIAaT U IpeMupoBaHus 3apeayromero WBLI;

BXOAUTh B OuOMMOTEYHBIE OOBEAMHEHHS B YCTAaHOBIEHHOM JAEHUCTBYIOIIUM
3aKOHOJATEIBCTBOM IOPSI/IKE;

y4acTBOBaTh Ha KOHKYPCHOW WM MHOH OCHOBE B peanu3aluu (elepaibHbIX,
PEerMOHANBHBIX U MEXKAYHAPOAHBIX IPOrpaMM pa3BUTHsS OHOIMOTEHHOro Aena;

VIIIL. YnpaBienue, marepuajJibHO-TeXHHYECKOe o0ecnieyeHue

8.1. PykoBoactBo WBL] ocymecTBuser 3aBeayloumii OuOmuorexoi (manee —
3apeqyromuit UbC) , HasHavaeMblli NpuKa3oM AWpeKTOpa TEXHUKyMa W3 4YHCIa



CHEeNUaIMCTOB, UMEIOIIMX BEICIIEe NMpodeccHoHaNbHOe 00pa30BaHue, MO TPYAOBOMY
IOTOBOPY (KOHTPAKTY).

8.2. 3aBenyromuii UBC pa3pabarsiBaeT ¥ IpenocTaBiseT Ha YTBEPKACHUE TUPEKTOPY
TeXHUKyMa:

npaBuia nonb3oBanus WBLI, ompenenstomue mopsaok poctyma K (oxzam
UBI], nepedyeHs OCHOBHBIX M AOMOIHHUTENbHBIX (TUIATHBIX) YCIIYT U YCIOBUS UX
IIpeNOCTaBIIeHHMS,

rwianbl paboter UBL;

JOJDKHOCTHYKO MHCTPYKIHMIO 3aBeayromiero KMBILI;

TEXHOJIOTHYECKYHO TOKYMEHTAIHIO, B T.4. O MOPSAKe UCKIIOYEHHS JOKYMEHTOB
u3 nadopmanmoHHEIX pecypcos UBLIL

8.3. Jlupexrop Texuukyma obGecrneunBaer UBLI:

HEOOXOIMMBIMU CIIy)KEOHBIMA W NPOM3BOJACTBEHHHIMU TOMEILIEHUSMH B
COOTBETCTBHM C J[CHCTBYIOIIMMH HOPMaMH U TpeOOBaHWEM BHIAEICHUS
CIIe[UaNbHBIX MOMELeHUH st paboThl ¢ yueGHOM aUTEepaTypoi, YHTAIbHBIX
3aJI0B M IIp.;

(uHaHCHpOBaHUEM KOMILIEKTOBaHUsI (DOHIOB;

AJIEKTPOHHO-BBIYUCIIUTEIEHON ¥ KOMHPOBAIBHO-MHOXHTEIBHOW TEXHUKON H
OprTeXHUKoM, npu Hamuuuu B OV goctyna B MHTEpHET - BEIX0AOM B MHTEpHET.
YCIIOBHSAMH, 00€CIIeYHBarOIIMMHI COXPaHHOCTh MaTepHaIbHEIX eHHocTel MBLI,
YCIOBUSAMH JJIs aTTecTaluu 3aBeaytomero MBI,



